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ANDERSEN CORPORATE FOUNDATION
APPLICATION INSTRUCTIONS

1. ACCESS GRANT APPLICATION

Visit our website to find links for: 1) grant guidelines and downloadable copy of the grant application; 2)
beginning a new application during the application acceptance periods; and 3) returning to a draft application
during the application acceptance periods.

.‘ANDERSEN CONTACT US AMHERE TO BUY FIND A CONTRACTOR BECOME A CERTIFIED COMTRACTOR L, 1-800-426-4261
WiNDOWS 4 SOORS

ABOUT WINDOWS DOORS IDEAS & INSPIRATION PARTS & SUPPORT FOR PROS What can we help you find? Q

Corporate giving Product donation Employee volunteerism

We partner with nonprofits to address housing. education ~ We donate windows and doors to nonprofits focused on Our employees give back to their neighbors and

and basic needs in our communities. Andersen corporate affordable and accessible housing projects in the communities by volunteering their time and skills to the
giving is currently by invitation only. communities where our employees live and work causes important to them

ANDERSEN CORPORATE FOUNDATION

Application

Apply for a grant

You can review our erant euidelines here Yoii car  ply for a grant here from March 1 - 31 to August 1 - 31, 2022. You can also download the grant application any time for reference.
T G L e TS T e ausaon g whe ONline grant portal.

The Andersen Corporate Foundation provides funding in the following communities: Headquarters (Twin Cities metro area and St. Croix Valley including eastern Minnesota and
western Wisconsin); Des Moines, IA: Detroit. M1 Dubuque, IA: Garland. TX: Goodyear, AZ: Luray, VA: Menomonie, Wi; and Pittsburgh, PA.

NOTE: We strongly recommend that you use the downloadable version of the grant application available on
our website to prepare offline. Many applicants find it easier to write and edit grant application content in the
Word document version, and then copy and paste content into the online application. The downloadable
version of the grant application is always available, so you may choose to prepare in advance of an application
acceptance period.


https://www.andersenwindows.com/about/community/
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2. CREATE AN ACCOUNT

Click the link to “apply for a grant here” on the Andersen Corporate Foundation website. This link will take you
to the Andersen Corporate Foundation online application portal. NOTE: This link will only work during designed
application acceptance periods. To create an account, click “New Applicant?” on the sign in page.

Please Sign In
Welcome to the online portal for the Andersen Corporate Foundation. Please review our current giving
guidelines and application deadlines at andersenwindows.com/about/community.

& If you have an account, please log in using your E-mail Address and Password.
s First time applicants, please use the "New Applicant” link found below.

E-mail Password

( )

Mew Applicant? Forgot Password?

NOTE: You may create an account outside of application acceptance periods by visiting our portal and clicking
“New Applicant?” However, you will not be able to begin an application outside of application acceptance

periods.


https://us.grantrequest.com/application.aspx?sid=2356&fid=35026
https://www.grantrequest.com/SID_2356?SA=AM
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Next, enter your email and create a password. Click “Continue” to create your account.

New Applicant?
An account allows you to access your saved and submitted applications at any time. It

also allows us to send you a submission confirmation e=-mail and notify you if additional
infarmation is necessary to process your application.

E-mail

( I

Confirm E-mail

Password (must contain at least 12 characters, with at least three of the following
character types: Lower case, Upper case, Numeric, Special)

Confirm Password

Return te login

You will receive an email with the subject line “"Welcome Grantseeker!” This email will contain a link to return to
your online account at any time. You can also return to your online account by logging in to our portal.


https://www.grantrequest.com/SID_2356?SA=AM.
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3. ELIGIBILITY QUIZ

After creating your account, you will be brought to an eligibility quiz, which will determine if your planned
request meets the Andersen Corporate Foundation'’s criteria. Answer each question and click “Submit.”

If your responses indicate that your request is eligible for support, you will advance to the grant application.
If your responses indicate that your request is not eligible, you will not be able to access the grant application.

If you believe you have answered a question incorrectly, you must return to the “apply for a grant here” link on
our website and begin again.

If you have questions about your request’s eligibility, contact ACF@andersencorp.com.

Andersen Corporate Foundation Eligibility Assessment

Is your organization a qualified 501({c)(3) nonprofit with a valid IRS Tax ID?

-Select One-

In which of the following areas or surrounding communities is your organization located?

-Select One- w

Are you requesting support for?

Specific Individuals

Fundraizing Events/Sponsorships
Purchase of Andersen Windows
Folitical/lLobbying Crganizations
Travel

-Select One-

Does your request fall within one of the following focus areas?

« Housing

« Health

« Hunger Relief
« Education

-Select One-


https://us.grantrequest.com/application.aspx?sid=2356&fid=35026
mailto:ACF@andersencorp.com
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4. PREPARE APPLICATION

Next, being completing your grant application. Fill out all fields, following any instructions noted. Tabs along
the top left of the application indicate which section you are completing.

NOTE: In the "Attachments” section, you will need to click “Choose File,” select the file to upload, and then click
“Upload” to save the document.

‘Organization and Contact Information

Printer Friendly Version | E-mail Draft
¥ Requirad befors final submission

This application largely aligns with the Minnesota Common Grant in an effort to reduce the burden on grantseekers.

# Organization Legal Name
Also Known As (if applicable)

* Mailng Address

* City % State * Zip Code
- Select One - ~
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At the bottom of each page of the application, you can choose to either: 1) “Save & Finish Later,” and leave
your application as a draft; or 2) click “Next” to continue working and move to the next page.

If you choose to “Save & Finish Later,” your application will be closed and saved as a draft. To return to your
application and continue working, visit our portal and log in to your account. After logging in, be sure to select
“In Progress Applications” from the “Show"” drop-down menu. You will then see a list of all draft applications
you have started. Click on the application you wish to continue.

You will also receive an email with the subject line “Your Application.” This email will contain a read-only copy
of the draft application you saved, as well as a link to return to your application and continue working.

Thank you! Your application has been saved. You should receive an e-mail confirmation shortly.

Applications

Welcome to your "My Application Page”. This is the area where you will manage your work.
1. Select "In Progress” or "Submitted” in the drop down.
2. If you select "Submitted", you can only view the applications that you have submitted.

3. If you select "In Progress”, you will be able to continue working on your application.
4. To delete an application, simply click on the garbage can next to it.

Show  In Progress Applications ¥

[ Hide Viewer Only Applications

Andersen Corporate Foundation Application (MN Common Grant Alignment) 25216  11/28/2023 Owner w & WE



https://www.grantrequest.com/SID_2356?SA=AM.
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5. SUBMIT APPLICATION

When you have completed your application, navigate to the “Review My Application” tab. Here, you can
complete a final review of the information you have entered and make any necessary updates or corrections.

I \ANDERSEN

COPDADATE FOUNDATION
[ opezanen ot ot manen | | s it | A macs || e by Appcen |

Yo can raview B Inkarmiton you've

provided 5o far and make necessary me-SBcatons heew. I rou'te satated with The contents of T applcation, chck Sebm 1o forward yow appicaton for conskdaration. If you're not reedy to submi you spplication yed, cick Save & Finish Later

Or and Contact

Printer Friandly Version | E-mad Drak
B B b b b

At the bottom of the “"Review My Application” page, there are two buttons: “Save & Finish Later” and “Review
& Submit.”

If you are not yet ready to finish your application, click “Save & Finish Later,” and you can again return to your
application as a draft.

If you are ready to complete your application, click “"Review & Submit” to submit your application for review.
You cannot undo this step.
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You will receive an email with subject line "Your Application Submission” confirming that your application has
been submitted and including a read-only copy of your submitted application and an application tracking
number. You will also see a screen confirming that “your application has successfully been submitted.”

You will be able to view a copy of your submitted application by logging into our portal and selecting
"Submitted Applications” from the “Show” drop-down menu. You will then see a list of all applications you
have submitted. Click on the application you wish to view.

cessfully been submisted

Walcoma to yeur "My Application Page”. This is tha area whers you will manage your work.
1. Select “In Progress” or “Submitted” In the drop down,
2. 10 you S4bect "Submined”, you can only view the applications that you have submitted.

3. 1f you select “In Progress”, you will be able to continug working on your application.
4. To delete an application, simply click on the garbage can next to it

Show | Submitted Applications ¥
Mide Vigwer Onby Applications

Testng ooy of Aadersen Ciporste Faundation Appietation test 1111 23090 11222022 Cwner - =]



https://www.grantrequest.com/SID_2356?SA=AM.
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ANDERSEN CORPORATE FOUNDATION
REQUIREMENT INSTRUCTIONS

1. ACCESS GRANT REQUIREMENTS

For each grant awarded by the Andersen Corporate Foundation, two requirements are required: 1) a grant
acknowledgement letter and 2) a final grant report. Both reports must be submitted electronically, through the
Andersen Corporate Foundation'’s online portal. The grant acknowledgment letter is generally due 30 days after
notification that a grant has been awarded. The letter can be submitted in any format (many grantees have a
standard donor acknowledgement letter) as long as it contains language complying with IRS regulations,
including stating the total amount of the grant awarded and stating that no goods or services were provided in
exchange for the grant. The final grant report is generally due 30 days after the end of the grant period (as
entered by the grantee in the grant application). This report is a very short, simple report designed to provide
an update on the work outlined in the grant application. If you have questions about requirements assigned to
your organization, contact ACF@andersencorp.com.

As a grantee, you will receive emails notifying you of assigned requirements, and containing instructions for
accessing and completing the requirements. You can also access your assigned requirements visiting our
website where you will find a link to “submit reports by accessing the online grant portal.”

.‘é”RE??DEOHM CONTACT US WHERE TO BL FIND A CONTRACTOR BECOME A CERTIFIED CONTRACTOR L. 1-800-426-4261

ABOUT WINDOWS DOORS IDEAS & INSPIRATION PARTS & SUPPORT FOR PROS What can we help you find2 Q

re

|

!
Corporate giving Product donation Employee volunteerism
We partner with nonprofits to address housing, education We donate windows and doors to nonprofits focused on Our employees give back to their neighbors and
and basic needs in our communities. Andersen corporate affordable and accessible housing projects in the communities by volunteering their time and skills to the
giving is currently by invitation only communities where our employees live and work causes important to them.

Application

Apply for a grant
You can review oun oot oidalinas hase Mo can annbsfan o omant hase from March 1 - 31 to August 1 - 31, 2022. You can also download the grant application any time for reference

Current grantees - an submit reports by accessing the online grant portal

The Andersen Corporate Foundation provides funding in the following communities: Headquarters (Twin Cities metro area and St. Croix Valley including eastern Minnesota and
western Wisconsin); Des Moines, IA: Detroit, MI; Dubuque, 1A; Garland, TX; Goodyear, AZ; Luray. VA: Menomonie, WI; and Pittsburgh, PA.


mailto:ACF@andersencorp.com
https://www.andersenwindows.com/about/community/
https://www.andersenwindows.com/about/community/
https://www.grantrequest.com/Login.aspx?ReturnUrl=%2faccountmanager.aspx%3fSA%3dAM%26sid%3d2356&SA=AM&sid=2356
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2. PREPARE GRANT REQUIREMENT

When you log in to your account, click on the "Requirements” tab along the top left of the window. Then, select
“New Requirements” from the “"Show” drop-down menu. You will then see a list of all new requirements you
have been assigned. Click on the requirement you wish to begin.

or “Submitted Requirements” in the drop down,

Show  Biew Requirements -

Acknowledgemant Letter st Acknewledgement Letter 55240 11/22/2022 11/22/2022 Onnas - 9

Begin completing the requirement by entering information in each of the fields and uploading files. NOTE: To
upload documents, you will need to click “Choose File,” select the file to upload, and then click "Upload” to
save the document.

10
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At the bottom of each page of the requirement, you can choose to either: 1) “Save & Finish Later,” and leave
your requirement as a draft; or 2) click "Review & Submit” to finalize and submit your requirement.

* Project/Program Title
st

Gramt Amosnt
0,00

* acknowlsdgament Lattes
Chooe File | o fle chosen

If you choose to “Save & Finish Later,” your requirement will be closed and saved as a draft. To return to your

requirement and continue working, visit our portal and log in to your account. After logging in, select the
“Requirement” tab along the top left and then select “In Progress Requirements” from the “Show” drop-down
menu. You will then see a list of all draft requirements you have started. Click on the requirement you wish to

continue.

You will also receive an email will contain a read-only copy of the draft requirement you saved, as well as a link
to return to your requirement and continue working.

L

Requirements

Welcome to your “Requirements® page. Select “Hew i ", *In Progress Requi ts* or “Submitted Ry *In the drop demn.
= if you salect “Submitted, you can only view the requirements that you have sebmitted.

I you salect *In Progress”, you wil be ablo to Continis working on yeur Feduirement.

* To delete a requicement, simply click on the garbage can nest o it.

Show | In Progress Recuirements »

e g e

Acknowledgement Letter test Acknowledgemant Letter 55240 114222022 11/22/2022 Owner & @
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M CANDERSEN

CORPORATE FOUNDATION

3. SUBMIT GRANT REQUIREMENT

When you are ready to complete your requirement, click “Review & Submit.” This will bring you to a "Review
My Requirement” page where you can complete a final review of the information you have entered and make
any needed updates or corrections.

* Project/Program Title
est

Grant Amasnt
.09

* Acknowledgerent Lattes
Choous File | No file chosen

At the bottom of the “"Review My Requirement” page, there are two buttons: “Save & Finish Later” and “Review
& Submit.”

If you are not yet ready to finish your requirement, click “Save & Finish Later,” and you can again return to your
requirement as a draft.

If you are ready to complete your requirement, click “Review & Submit” to submit your requirement. You
cannot undo this step.

12
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You will receive an email confirming that your requirement has been submitted and including a read-only copy
of your submitted requirement.

You will also see a screen confirming that “your report has been submitted.” You will be able to view a copy of
your submitted requirement by logging into our portal and selecting Submitted Requirements” from the
"Show"” drop-down menu. You will then see a list of all requirements you have submitted. Click on the
requirement you wish to view.

0t has baen submitted. You should receive an email confirmation sharly

| Applications
Walcomes o your "My Application Page®. This is the area where you will manage your work
1. Salsct “In Progress® or “Submitted” in the drap down.
2. 1f you select “Submitted”, you can onfy view the applications that you have submitted

3. B you select "In Brogeess™, yeu will be able 1 continue working on your applcation.
4. To delete an application, simply chick on the garbage can next to it.

Show _Suwhltelaplkr.iem o

Hide Viewer Ondy Applications

Testing Copy of Andersen Corporate Fousdation Appheatitn tas ERTE 2990 (RTEETEL 5] e & e
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